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I. OCmiue moomeHus

1.1.AIMHHUCTPATHBHO-X03SMCTBEHHBIM OTISN SBASETCS CAMOCTOATENbLHBIM CTPYKTYPHBIM
nojpasjenieHueM aBTOHOMHOIO yupexnenus Bopouexckoii obnactu «OO0nacTHOH UEHTp
peabunurauuy AeTedl ¥ NOJPOCTKOB € OrpaHHUYEHHBIMY BoaMOXHOCTaME «[lapyc Hagem sy (aanee
— LleHTp).

1.2. AnMuHKCTpaTHBHO-X03sHcTBeHHBIN oTaen (manee - AXO) co3maeTcs U JUKBUAUDYETCS
npuxasoMm aupexrTopa LlenTpa.

NOJYMHACTCS 3aMECTUTENO AMPEKTOopa no oblMM BonpocaM, aupekropy LlenTpa.

1.3. PyxoBoaut AXO HayalbHMK 2IMUHHCTPATHRHO-X039HCTBEHHOTO OTAENA

1.4 HauansHuk AXO xasuayaeTcs U 0CBOOOKAAETCH OT JOJDKHOCTH [PHKA30M JHpeKTopa
LlenTpa, HEMOCPEACTBEHHO MOAYMHSAETCA 3aAMECTUTENIO AUPEKTOPA MO OBIIMM BONPOCaM

1.5.HavansHuk aIMUHHUCTPATUBHO-XO3SHCTBEHHOTO OTAC/A MOMKET MMETh IUTaTHOrO (MM
Ha3HEYEHHOTO BHYTPH OTAEJA) 3aMECTUTENS.

1.6.00s3aHHOCTH 3aMecTUTENs ONpefensiorcs HadanbHukoM AXO M ykasplBaloTes B
HOJIKHOCTHOW MHCTPYKIUM 3aMECTUTEN] HaYalbHUKA aIMUHUCTPATHBHO-XO03AMCTBEHHOTO OT/ASNA.

1.7.B cBoeit 1eaTensHOCTH OTAET PYKOBOICTBYETCS:
3aKOHAMHM, WHbIMM HODMaTHBHBIMKM axkTaMu Poccuiickod @epepauuy, Bopornexckoll obnacty,
Kacaroluecs  aJMHHUCTPATUBHO-XO34HCTBEHHOrO  00OCTY)XMBaHUS, COLMaNbLHOK  3aLUTH
HaCcENneHus;
- HalyvoHaNbHbIMH cTaHgapTramMu «CoimnanbHoe 00CnYKUBAHUE HACEASHUS;
- IpHKasamMu Yupenurens;
- YcraBom LlenTpa;
- IOKaNnbHEIMM HOPMAaTHBHEIMHU akTaMy LienTpa;
- HactosuM ITonoxenuem.

IT.3anauu
Jns poctwkenus Uefell OTAeNn pellaeT CleAyiOIlye 3a1a4u:
2.1.06ecneyenue xo3sicTBeHHOr0 obcnyxuBanus LienTpa.

2.2.00ecneuenue HaANeKanero COCTOAHYS, B COOTBETCTBUY C MPABUIIAMU U HOPMaMH
[IPOM3BONICTBEHHOW CAHWTAPUY ¥ [1POTUBOMNOXKAPHO 3alllMThl, 3AaHuMK ¥ nomelyeHui Ligntpa.

II. Crpyxrypa

3.1. CtpykTypy 1 wWTaTHYIO ukciaeHHOCTE AXO yreepxaaer aupexrop Llentpa, ucxons us
ycnoBui ¥ OCODEHHOCTEH [ASATENBHOCTH YUPEMACHHA [0 MpPEACTaBACHMIO HaualbHMUKA
a8AMHUHHCTPATHBHO-X034MCTBEHHOrO OTACHa M M0 COTJIACOBEHMIO ¢ 3aMEecTUTENeM AMPEKTOopa Mo
obL¥M BOMpocam.

IV, ®yuxuun

B coOTBETCTBMY C OCHOBHBIMHY 3aa4YaMH OTAE OCYUIECTRISAET ClEAYIOLINe DYHKIHM:

4.1. XossiicTBeHHOE ¥ MaTepualbHO-TeXHUueckoe ob6cnyxusanuve llentpa u ero
nojpasaenenuii.

4.2. Obecneuenne HAANEKAINErO COCTOAHWS B COOTBETCTBHM C NpPaBMIAMM U HODMaMM



NPOM3BOICTBEHHON CaHUTApUK ¥ NMPOTHUBOMOXKAEPHOHN 3amuTh! 3aHMit ¥ NMOMEmEHUH, B KOTOPbLIX
PacTioNoKeHbl CTPYKTYPHbIS nogpasaenenus Lientpa.

4.3. OpraHusauys ¥ OCylIeCTBIeHME paboT no 6aaroycTpoicTBY, O3eneHeHH0 U yOopke
TEPPUTOPHH, Tipuaeratomeil Kk LieHTpy.

44. Cbop ¥ (QopMupOBaHHE 3asiBOK CTPYKTYpHBIX MNojpasfeicHuli Ha obecrnedeHue
KAHUESIPCKMMY TPUHA/IEIKHOCTAMH, MOIOLIIUMH CPE/ICTBAMU, X035 CTBEHHBIM MHBEHTAPEM.

4.5. Tlpu manvuuu OuHaHcupoBaHus [lenapTaMeHTOM TpyJa W COLMAlIbHOTO pa3sBUTHS
ofecrieueHue CTPYKTYDHBIX NOAPa3AeneHuit KaHUENIPCKUMH MPUHAANEIKHOCTAMHU, 000Dy L0BaHUEM,
OpPITEXHUKOH, Mmebenblo, XO34MCTBEHHBIMM TOBapaMM, BeAeHHe yHeTa X pacXoJ0BaHug u
COCTABJEHWE YCTAHORNCHHON OTYETHOCTH.

4.6.0dopMreHre [OKYMEHTOB, HeOOXOOMMBIX [Is 3aKNOYeHWs [JOroBOpOB  Ha
npyobpeTeHue 060OpyNOBaHNS, OPrTEXHMKH, MeOenu, X03s5MCTBEHHBIX TOBApOB, OpraHM3aiyd HX
MOCTaBKM, NPUEMKHU U yUeTa.

4.7. Opranuzaups oQOpMIEHUS NOKYMEHTOB HAa cCrucauude 0OCOpYyNOBaHMS U APYrux
MaTepHUanbHBIX LEHHOCTEN B COOTBETCTBUH C TMONOKEHUAMHY U NpaBUiIaMyu OyXranTepeckoro yyera B
OrOMKETHBIX OPraHu3alMusiX.

4.8. ObecneueHue coxpaHHOCTH MeDenw, XO34UCTBEHHOrO MWHBEHTaps, CPEACTB
MEXaHW3AIKMYA WHIKEHEPHOrO M yNpPaBlEHYECKOro TPy, [IPUHATHE MEp I10 MX BOCCTAHOBIEHMIO U
PEMOHTY B Cily4asx rudeiy uiy NoBpexAeHuUA.

4.9. OdopmneHne JOKYMEHTOB Ha TeXHUUECKOE 0OCNYyMMBAHHE ¥ PEMOHT OPITEXHUKH H
00opyaoBaHUA.

4.10.Yuactue B pa3paboTke NNaHOB TEKYIUX U KaNWTaIbHLIX PEMOHTOB OCHOBHBIX GOHI0B
(3manuid, cucTeM BOAOCHaOXKEHMS, BO3NYXOBOJOB M [PYIMX COOpYMEHMH), COCTABIEHUE CMET
X035 ACTBEHHBIX PACXON0B.

4.11. KoHTposb 32 pauuOHalbHLIM DAaCXOJOBAaHWEM MarTephanoB KW CPEACTB, BBLIEIAEMBIX
IJ18 XO35HCTBEHHBIX Lignel.

4.12.Tlepenaua cCcTPYKTYpHBIM mnofpasfiencHusM LlenTpa B OKCATyaTalldio ¥ Ha
OTBETCTBEHHOE XpaHEeHKE 000pynoBaHuUs, MeOenu 1 Ip. MaTepHabHBIX LIEHHOCTEH.

V.Kourponb kauyecTsa

5.1. B Llentpe aeiicTByeT 4-X ypoBHEBasg CHCTEMa KOHTDO/S [EATENLHOCTH CTPYKTYPHBIX
noapase/ieHri ¥ OTAENBHLIX COTPYAHUKOB B 001aCTH KaUecTBa NPEJOCTaBNCHHA COLHAILHBIX
yCIIyr.

1-# yposenn. CucTema NnaHOBBIX NpoBepok ocyuiecTeasercs CiyxOoi KOHTpoJs, COCTaB
KOTOpOH yTBEPKIEH [PHKA30M [aupexkTopa. [IlnaHoBas MpOBepKa MOXKET HMCMOJL30BATH
MHOPOQYHKUMOHANBHEEIN NONXON: TeMaTuyeckui, OpoHTambHEd, cpasnuTensHbid. [lnanopas
NPOBEPKa MPOBOAUTCH COrNIAcHO nuiaHy pabotei LieHTpa B 0051acTy KOHTPO/IS KauecTEa

2-#i  yposens. IlepekpecTHble npoBepxy ocymectsnsiorcs Cnyx60f KOHTpoIs BTOPOro
YPOBHs, COCTaB KOTOPHIX (POPMUPYETCS U3 3aBEAYIOMWX OTAENeHMSMHM M CrelHanyicToB
yupexaenus. [lepexpectsas npoBepKa HanpaB/ieHa Ha OKA3aHHE MOMOIIKH X BHECSHME KOHKPETHBIX
TIPENIONEHUMI 714 yay4IleHUs KaqecTsa paboThl.

3-i ypoBeHb. BHezanHble NPOBEPKM OCYIIIECTBAAIOTCS 110 YCTHOMY YKa3aHHIO AHWPEKTOpa B
Cly4yae HECTAaHIApTHOM uI¥ KOHOIMKTHOM cuTyauuu. BHesanHas npoBepKa HaMpaBjieHa Ha
M3yuyeHHe CHTYaluK U BIpabOTKY MiaHa 1o ynyuileHuro pabotsl yUpexKASHUA.

4-i1 ypoeens. CucTema CaMOKOHTpOIS 3aK/lIOYAETCs B €XEeJZHEBHOM CHCTEMAaTHUYECKOM
KOHTPOJIE KAa4ECTRA YC/IYT BHYTPH KaXKIOr0 CTPYKTYDHOIO NOApasAeieHHUs.

5.2.0¢cHOBHBIMY KPUTEPUAMHE MPOBEPOK SBASIOTCA:
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- COOTBETCTBUES NPEOCTABISCMbIX YCAYT IOCYAapCTBEHHBIM CTAHAAPTaM M JPYTrMM HOPMATUBHLIM
JOKYMEHTaM B 001aCTH COLMANEHOTO 0BCTYKUBAHUS;
- HalW4#e M COCTOAHHKE JOKYMEHTOB, B COOTBETCTBMM C KOTOPBIM (PYHKIMOHHPYET Mojpasfienenue
(nonokenue 00 oOTAEneHMM, MNpaBuia, WHCTPYKLMM, METOAMKH paldoThl C  KIMEHTaMH,
IKCITyaTalldOHHBIE JIOKYMEHTHl Ha oOopynoBanue, npuOopsl, anmapatypy, rOCYAapCTBEHHEIE
CTaHAaPTHl COLUATBHOI0 00CIyKUBAHN);
- YKOMIUISEKTOBaHHOCTb OTHENEHHA CleUUaNucTaMd M COTPYAHHMKaMH COOTBETCTBYIOLICH
KBaHUKALMM;
- Hanuyue uHGopmauru 06 OTISASHUH, NOPAAKE U NPABK/IAX [IPEJOCTABICHUS.  YCIIYT;
- TEXHUYECKOE OCHAIICHHE OTAEISHu.
5.3. OTBercTBeHHOCTh 32 ofecrneyeHue Ka4ecTsa YCIyr B OTICNCHUM HeceT 3aBelyHOollki

OTHE/ICHUEM.

OTBETCTBEHHOCTh 3@ KAYECTBO YCAYT JEKHT HA KKAOM WUCMONHMTENE, NPEeNOCTaBISIOLEM
YCIYTH HaCeNICHUIO.

VL Ipasa

Ins peleHHsl BO3NOMKEHHBIX HA AaJMUHHCTPATUBHO-XO3MMCTBEHHBLIM OTAen  3aJad OH
MMeeT Npago:

6.1.3anpaiiyBars B YyCTAHOBIGHHOM NOpAlxe oT agmunuctpauuu Llenrpa UHbOPMALHIO
(mMaTepualbl) MO BONPOCaM, BXOASLINAM B €r0 KOMIETEHLHMIO.

6.2.BHOCHTL MpenyiokeHWs anMuHucTpauuu llenTpa mo Bompocam, BXOAALIMM B €ro
KOMIIETEHLIMIO, B BUJIE TPOSKTOB.

6.3.CamocTOsTeIbHO PeLlaTh BONPOCH], BXOAALIME B KOMIETEHLMIO OTALNA.

6.4. JlaBaThb CTPYKTYpHBIM mofpasgencHusiM LlenTpa ykasaHus mo obecneveHH:o
COXpPaHHOCTH HHBEHTaps, Mebenu, OpITeXHUKHU, Mp., COOMIOJASHHIO NPOTHBOMOMKAPHBIX HOPM H
NIpaBuN, @ TAKKE OCYIUECTB/ATh ONEPATUBHO-TEXHUYECKUH KOHTPO/b M (PAKTHHYECKYIO MIPOBEPKY
HCIIONIHEHMS DTHX YKA3aHHHA.

6.5. Tpebomate oOT CTPYKTYpHRIX nojpa3jeieHuii llenTpa cobmogeHMs MpaBui
CKIaIMPOBAHMS 1 XPaHSHHA MATCPUaJIbHbIX LIEHHOCTEH Ha 3aKPEIUICHHbIX 338 HUMH TEPPUTOPUIX.

6.6. TpeboBare M nonyuarh OT BCEX CTPYKTYPHLIX nojapasjeneHuii LieHTpa oTueThl O
pacxoje KaHUENAPCKUX NpuHanIexHocTel, Gymaru U Jpyrux pacxo HbIX MaTepUalIos.

6.6. Ilo pesynsTaTam NpPOBEPOK COCTOsHMSA Mebenu, WHBEHTaps, OPITEXHUKM BHOCHTH
npeyiokeHus pykopoactBy lLlenTpa o npuBneueHMHM K MarepuanbHOM M AMCUMILIMHAPHOH
OTBETCTBEHHOCTH COTPYAHHKOB YUPEHACHUS.

6.7.I1oBsimate xBanudukalmo paboTHHUKOB B 06pa30BaTE/IBHBIX YUPEKACHUAX, HA Kypcax,
CEMHUHApax Npy HaTMYKY CPEICTB.

6.8.ITonb30BaThcs NpaBaMd M JBFOTaMH B TOPAAKE, YCTAHOBIEHHOM [A€HCTBYIOLLMM
3aKoHoaTeNsCTBOM Poccuiickoll @eneparmu:

-obecnevenye 6e30NacHbIMY YCIOBHAMM TPYIA;

-4JIEHCTBO B PAa3/IM4HbIX OOIIECTBEHHBIX ¥ MPOMECCHOHANBHBIX OpTaHU3aLiui;
- Y4aCTHE B COBELIAHMAX, HAYHHO-TIPAKTHYECKUK KOHbepeHusIX

6.9.1Tons30BaTsCH JNOTONHWUTENEHBIMU  JIBTOTaMM, I[IPEJOCTABISEMBIMU  CYOLEKTOM
Poccuiickoi Oenepauyu.
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VII.B32anMOOTHOIICHHS H CBH3H ¢ APYIrHMH CTPYKTYPHBIMH HOIPAZAeIeHHAMH

7.1.B npotiecce AeATENLHOCTH OTAEN B3aUMOIEHCTBYET:

- €O CTPYKTYpHLIMM nojapasnencHusmu, cnyxbamvu LieHTpa;

- C FOCYJapCTBEHHBIMH YYPEXICHUSMH 3IpaBOOXpaHeHMs, 00pa3zosaHmsi, COLKANBHOTO
obcnyxuBaHus, ¢ OOIIECTBEHHBIMH, PENMIMOSHEIMM, KOMMEPUECKHMM  OpraHu3alusaMu,
OnaroTBOpPUTENBHBIMM (OHTaMKU B Npejienax cBOoeH KOMMEeTeHLWH, B MOPAAKE, YCTAHOBIEHHOM
Yerasom.

VIII. OTBeTcTBEHHOCTH

8.1.CoTpyIHUKYM OTAENa HECYT OTBETCTREHHOCTD 3a:

8.1.1.Hagnexallee 1 CROCBPEMEHHOE BbIIOJIHEHUE OTAEOM DYHKLHH, MPELyCMOTPEHHBIX
HACTOSIILKM [10JI0KEHUEM

8.1.2. onepatuBHy®® ¥ KaueCTBEHHYH TMOATOTOBKY  JOKYMEHTalMW OTAeNa, HX
MCTIOJIHEHMSA, BEACHME JEJIONPOM3BOACTBA B COOTBETCTBMM C JACHCTBYIOLIMMH TpaBuliaMu MU
MHCTPYKLMSAMU.

8.1.3.cBOEBPEMEHHOCTS ¥ KAUECTRO WCTIONHEHNUS 325BOK CTPYKTYPHBIX MOAPa3e/eHui

IlenTpa.

8.1.4.x03slicTBenHOe  BeleHWE €, COXPaHHOCTL cOOCTBEeHHOCTH, cobarojeHKe
(¥HaHCOBOH U CMETHOMN JUCLMIUIMHE] YUPEKISHUS.

8.1.5.cobmogenue [IpaBun BHYTpEHHEro TpYJAOBOIO pacrnopsjika, TpyNOBOH H
NPOM3BOJCTBEHHON NUCUMNIMHEL, TpeOOBaHUM U NpaBui OXpaHbl TPYLA, TEXHUKH DE30macHOCTH
TIPOTHBOITOXAPHOH 3allUTHI.

8.2.00TBETCTBEHHOCTb COTPYAHUKOB XO035HCTBEHHOIO OT/E/a YCTaHaBIMBAETCH UX
JNO/KHOCTHBIMY HHCTPYKLHMAMH.

8.3.01BeTcTBEHHOCTE 32  HapylIeHHs HOpM HacTosamiero IlonoxeHus onpenenseTcs
AeHCTBYIOMUM 3aKoHoaTenscTBOM Poccuiickolf @enepanuu.

Hauanpuuk AXO (‘f’/ ﬁ T.M. Jlepuenko

Cornacosauo « LR » tzewce 2024r.
FOpuckosCynsT }0.B. [lerpos




